Upper Chattahoochee Riverkeeper

DEVELOPMENT DIRECTOR
Job Description

Job Description:
Upper Chattahoochee Riverkeeper, a nonprofit environmental organization with more than 4,500 members and offices in Atlanta and Gainesville, works to protect the Chattahoochee River and its tributaries through education, monitoring, outreach, and legal actions.  UCR is seeking a highly motivated, organized and creative individual to serve as its full-time Development Director and oversee all aspects of its fundraising program. Working with the Executive Director, Events & Outreach Director and other staff, as well as UCR’s Development Committee, the Development Director will focus on the following primary duties. 

Primary Duties:

The Development Director will:

· Develop and implement fundraising strategies and programs in order to raise about $1.2 million in restricted and unrestricted funds annually;

· Manage the annual fund campaign and all other development activities including membership and major donor gifts;
· Oversee or write grants to foundations, government agencies and corporations and manage these donor relationships;

· Identify new funding sources and conduct grant research;
· Be responsible for grant spend downs and financial reports

· Assist Executive Director in the preparation and management of the organizational and program budgets

· Help oversee special events and membership programs;

· Supervise the management of the donor database, grant reporting and mail appeals;
· Establish and manage a planned giving program;
· Serve as primary staff liaison to the Development Committee;

Necessary Skills:

· 5+ years experience as a development professional;
· Demonstrated track record in raising major gifts from all types of sources;
· Broad experience in board and donor relations and management;
· Excellent research, planning and organizational skills;

· BA with excellent written and verbal communication skills;
· Ability to develop supportive partnerships with donors;
· Good decision-making, problem-solving and interpersonal skills;
· Proficiency at Microsoft Word, Excel, and donor databases;

· Flexibility and adaptability to change.
Salary:  Commensurate with experience plus full benefits package including medical, dental, vacation, paid sick days, and 403B.

Please submit cover letter and resume to: Sally Bethea, Executive Director, c/o Christina Cooper, Upper Chattahoochee Riverkeeper, 3 Puritan Mill, 916 Joseph Lowery Blvd., Atlanta, GA 30318 or email to ccooper@ucriverkeeper.org 
Upper Chattahoochee Riverkeeper is an equal opportunity employer and considers candidates for employment without regard to race, color, creed, national origin, religion, age, gender, marital status, or sexual orientation.
